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AWSEESPO00TRP

Sir/Madam,

I wish to inform you that | have decided fo advertise the post of Director of the
UNESCO Office. In Apia and UNESCO Representative fo the Pacific States
(Samoa, Australia, Cook Islands, Fifi, Kiribati, Marshall Islands, Micronesia
(Federated States of), Nauru, New Zealdnd, Nive, Palau, Papua New Guinea,
Solomon Islands, Tonga, Tuvalu, Vanuaty and Tokelaw (Associate Member)).

I ericlose herewith information on the duties with which thé seléctéd candidate

will be entrusted, as well as i the required qualifications, expcnence and

comipetencies.

As you ,know,: the Secretariat accords great importance to geographical
distribution and gender, especially at the senior level. | should be grateful,
therefore, if you would assist me in achieving a more baianced geographical
distributiori, as well as an equitable representation of women, by encouraging

- approprigie and qualified candidates to.apply,

Candidates who wish fo be considered for this post: shall apply online, via the
dedicated UNESCO website, Laresrs, as soon as possible and well before fhe
clasing date, and ensurg that applications arg well received in the system.
Candidates will receive. an’ automatic ackhowledgement. of receipl by email
confirming the registration of their applicafions.

It is important to note that all applications roust be correctly submitted by
1 Qctober 2015 at the latest. Should you have any queriés, please send an
email to staffingteam@unesco,org.

Exceptionally, candidates without access to the Intemet shall submit their
application, quoting the- post number: "4AWSBSPO00TRP", to. the following

address below:

Director

Bureau of Human Resources Management (HRM)
UNESCO

7 place de Fontenoy

75352 Paris 07-SP

France

To Ministers respansible for relations with UNESCO
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Only applications received at this address within the stipulated deadline can be
consrducd to ensure equitable treatment to all applications received,

Each candidate's application should contain a detalled curricifui viae and the
names of persons fiom whom. prefessional references may be obtained. The
eurriculum vitac may be submitted in English or Frénch, preferably on the official
UNESCO eurriculim vitae fotm, and should inelide the following information:
date and place of birth; _pr_es_ent.na‘uondliti\,.'; gender; university education; present
and previous posts heid fields of specialization; publications; knowledge of
languages, in paricular the degrep of ability to write, speak and understand the
required languages, as indicated In the attached Vacancy Notice.

it is important that all applications meet the established deadiine, thus all care
should be taken to -ensure that such candidatures reach the Bureau of Human
Resources Management prior to the. c!osmg dale. Applications received after the
stipulated. deadline cannot be corisidered,

| cannot avéremphasize the importance I attach to having an outstanding

candidate to {ill this post, and count on your eoopetation to achieve this goal
through the disseinination of the vacaricy announcement to' nationals of your
country using the channels you consider most appropriate.

Acgept, SirfMadany, the-ass uranceo ofmy highest considération.

sl -@ﬂ?w‘}m;:‘

Irina Bokova
Director-Genaral

Enclosures; 2

cei  National Commissions for UNESCO
Permanent Delegations fo UNESCO
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Title:  DIRECTOR OF OFFICE AND UNESCO
REFRESENTATIVE TOTHE PACIFIC STATES (SAMOA,
AUSTRALIA, COOK ISLANDS, FIJY, KIRIBAT. T, MARSHALIL
ISEANDS, MICRONESIA (FEDERATED STATES OF),
NAURU; NEW. ZEALAND, NIVE, PALAU, PAPUA NEW
GUINEA, SOLOMON ISLANDS, TONGA, TUVALY,
VANUATY AND TOKELAU (Associaie Member))-
fromain:  Field Operations Coordination ~ Manageément
PostNumber;  4WSBSPOOOLRP
- Grade: D-1
dlonal Uit UNESCO Qffice in Apia
Primary Location: Apia,Samoa

Orgaii

Hecrpitiient openito:  Internal and external candidates

Type of contract:  Pixed-Term.
Anvinal salaryy:  US $149,154
Deadhineg (midnight, Poristime)s 1 October 2015

- Under the overall authority of the Director<Generia) and the direct supervision of the Assistant Director-General of the
Bureau of Strategic Planning (ADG/BSP} as regards house-wide coordinatios (including managetmeiit, admixistration
and reporting), and the.Assistant Director-General for-External Relations. and Public: nformation (AD{G/ER1) as regards
representational functions; as well as in close consultation with the Assistant Directors-Géneral (ADGs).of prograrmme
sectors, the Director of the UNESCO Office in Apia will manage the multidisciplinary programme of this Cluster Office
and provide intellectual, strategic and operationalleadership in.planning and implementing activities responding to the
priority needs of thé Member $tatés and Associate Mémber State of the Cluster (Samoa, Australia, Cook Islands, Fiji,
Kiribati, Marshall Islands, Micionesia (Federatid States:of}, Noury, New.Zealand, Nive, Palau, Papua New Guinea,Solomon
Islands, Tongu, Tuvalu, Vanuatu ahd Tokelair) in all UNESCO's fieldy of competence (educativn, the sciences, cilture and
communication). This also will-include the effective and efficient mabagement of the Office's human and financial
resources, administration and operations; in line witly the: Orgénization’s policies avd procedures; including effective

internal contrals. Moreover, the incumbent will participate; or ensure the participation of the Office, in all meetirgs and
activities of the United Nations Country Team (UNCT}in thehost country:

FEpucaTion "
*  University-degree in-a domain of pelévaned to UNESCO,

WORK FXPERIENCE 5 ,

At least ten (10} years of progressive professional experience at the appropriate management level within the
United Natiohs system or ‘within other international or national institutfons, including a wide experience in
development issues related to UNESCO’ areas of competence, in association with. national and international
organizations.

*  Experience in advocacy; resources and partnership mobilization,

»  Experience in the field of international relations and diplomacy, multilateral cooperation, developnient.

SKILLS /COMPEYENCIES :

+  Commitmentto the Qrganization’s mandate; vision, stidtegic diréction and priorities.

*  Demonstrated experience and/or expertisein one or s¢verdl of UNESCO's fields of eompigtence. -

* Institotional leadership capacity; high sense of objectivity and professiohal integrity, diplomacy, tact and political
~ astuteness. :

UNESCO is commilied ta promoting geographicel distribulion and gender oquality-within its Setfotariat. Therefore, women ¢andidates ara.strongly
encouraged to apply, as-are nationals froni foh-.and undér-represented Member Stales: Persotis with disabilllies equally are encouraged to apply.
Worldwide mobillly is réquired-as staff iménibiers have to.sewve n other: duty statlons:n ascordance with UNESCQ's geographical mobility policy.
UNESCQ DOES NOT CHARGE A FEE AT ANY STAGE OF THE RECRUITMENT PROCESS..
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Proven skills in administration and the managenient of financial ané human resources.

Demonstrated strategic planning and management abilities, including capseity to adriinister’ eXtensive programmes
and financial resources, as well as exercise appropriate vupcwr—ion and control.

Organizational skills, including in establishing plans and piiorities, agwell 4 in implementing them effectively, and

m devising implementation plans.

Ability to. interact with a wide range of high-leve] partners; and demonstrated partvership development and
fundraising experierice,
Capacity to prouvide intellectual leadership to guide staff, as well as ability to build trust, manage, lead and maotivate
a large and diversified body of staff in a multiculturl environment. with sensitivity and respect for diversity, and
exerise supervision:and contiol, as well as ensure continuous training and development.ol stalf,
Ability to communicate effectivély and persuasively, both orally and in writing, in front of a brmd range of
constituents, as well:as the neéws media.
Basic computer skills,

LANGUAGES

Excellent knowledge and drafting skills iv one of the working languages (English or French] of the Organization,
A good knowledge of the second cne Is strongly desirable, Training will be mandatery in order to acquire the
required level of the second worldnglanguage i a réasonable timefrane:

n

EpucaTion

»

B
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Courses/degree in & management-refated field,

Wonr EXpErifiNes

Experience in-the field ofinternational relations and diplomacy, multilaterad cooperation, development.
Experienice in conducting policy dialogue at.government.and non-governmentlevels or public and private sectors.

SHpLLS S COMPETENCIES

Broad general tulture, good geopplitical knowledge of:tfie region, sound analytic capacities.

Proven leadership and demonstrated managerial skiils combuwd w1th flexibility.

Sound judgmentand deciston-making skills. B

Ability to identify key stratépic issues, objectives, oppm"tumt)(.f‘ and visks.

Excellent interpersonal and representational skills, as well as ability to take. initiative and ‘maintain effective
working velationships with partners ofd'iffex‘e'nt.naﬁmnahtlev and eultiral baglegrounds.

Good knowledge of the United Nations system.

LANGUAGES
Knowledge of other UN languages (Arabic, Chinese, Russian or Spanish).

Y

UNESCO's salaries are calculated in BS dollars. They consistof a basic salary and.a post adjustment, which reflects the
cost of living in a particular duty-statien and exchange: rates. Other benefits include: 30 days annual Jeave, family
allowance, hame ‘travel, education grant for dependent childven, pension planand medical insurance. More details can

be found on the JC8C Website.
Please note that UNESCO is anon-smoking Or, gam'muon.

AWRITTEN EXAMINATION MAY BE BSED IN THE EVALUATION OF CANIHDATES.




